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PPSC Model Paper ¢« Section 1 Computer, IT & General Knowledge

n Which of the following is default page setup of orientation of
slide in Power Point?

A Vertical

[Q Landscape 4 J
C Portrait
D NonABC

v Correct Answer: B — Landscape

Explanation: PowerPoint slides default to Landscape orientation (widescreen 16:9 or
standard 4:3), which better matches how presentations are projected on screens.

n The head of the Boundary Commission was:
A Mount Batten
B Cripps

c Wavell

[Q Radcliffe v J

v Correct Answer: D — Radcliffe

Explanation: Sir Cyril Radcliffe chaired the Boundary Commission that drew the
partition lines between India and Pakistan in 1947, giving rise to the term 'Radcliffe
Line'.



n The length of the LOC (Line of Control) is approximately:

A 500 km

D 800 km

v Correct Answer: C — 700 km

Explanation: The Line of Control separating Indian- and Pakistani-administered
Kashmir is about 740 km long, making 700 km the closest of the given options.

n The least populated province of Pakistan is:

A Sindh

B NWFP (KPK)

[G Baluchistan v ]

D Punjab

v Correct Answer: C — Baluchistan

Explanation: Despite being Pakistan's largest province by areaq, Balochistan has the
smallest population among the four provinces.



A device which allows a computer to connect to another
computer via a telephone line is:

[Q Modem J

B Network Card

Cc Server

D Hub

v Correct Answer: A — Modem

Explanation: A modem (modulator-demodulator) converts digital data to analog
signals (and back) so computers can communicate over telephone lines.

n The resolution of a printer is measured in:

A Mega bits

B Mega Hertz

v Correct Answer: C — DPI

Explanation: Printer resolution is measured in DPI (Dots Per Inch) — the higher the
DPI, the sharper the printed output.



How many megabytes are in a gigabyte?
A 4800

B 2048

o 2

v Correct Answer: D — 1024

Explanation: In binary computing terms, 1 gigabyte (GB) = 1024 megabytes (MB),
since 2A10 =1024.

n What type of disk can handle the largest amount of data?

A DVD

[Q Blu-ray ]

C Flash Drive

D CD

v Correct Answer: B — Blu-ray

Explanation: Among these, a Blu-ray disc has the highest storage capacity (up to
25-50GB per layer), far more than a standard CD (~700MB) or DVD (~4.7GB).



n A home page is part of a(n):

A Terminal

[Q Website v ]

C LAN

D NoneAB,C

v Correct Answer: B — Website

Explanation: A 'home page' is the main introductory page of a website, from which
visitors navigate to other pages.

n Code used to access a locked system is:

[o Password v J

B Key

C Bootrecord

D Noneofthe A, B, C

v Correct Answer: A — Password

Explanation: A password is the standard code/credential used to unlock and gain
access to a secured or locked computer system.



Which command brings you to the first slide in your
presentation?

A Next Slide Button

B Page Up

[e Ctrl + Home v ]

D Ctrl+End

v Correct Ahswer: C — Ctrl + Home

Explanation: Ctrl+Home jumps to the very first slide of a presentation; Ctrl+End
would instead jump to the last slide.

What Excel feature can you use if you want to work with one
record at a time?

A Auto Complete

B Auto Filter

[e Data Form v J

D Sub Total

v Correct Answer: C — Data Form

Explanation: The Data Form feature in Excel displays one record at a time in a
simple dialog box, making it easy to view, edit, or add single rows of data.



a How can you copy the entire screen to the clipboard?
A Shift + Print Screen
B Ctrl + Print Screen

C Alt + Print Screen

[Q None ofthe A,B, C /]

v Correct Answer: D — None of the A, B, C

Explanation: None of these combinations is correct: pressing the plain Print Screen

key alone copies the whole screen, while Alt+Print Screen copies only the active
window.

a Who was the P.M. of India at the time of the Simla Agreement?

A Atal Bihari Vajpayee

B Narasimha Rao

(0 Indira Gandhi v J

D None of above

v Correct Answer: C — Indira Gandhi

Explanation: The Simla Agreement was signed in July 1972 between Prime Minister
Indira Gandhi of India and President Zulfikar Ali Bhutto of Pakistan.



G What you should do when your screen shuts off after 20 minutes
constantly:

o Change the power saving settings v

B Check cable behind the monitor

C Reboot the system
D Call atechnician

v Correct Answer: A — Change the power saving settings

Explanation: A screen that consistently turns off after a fixed time is following the

power-saving/sleep settings, which can be adjusted in the display or power
options.

a Which keyboard shortcut bolds the selected text?

[Q CTRL+B ]

B ALT+B

C SHIFT+B
D NoneA, B,C

v Correct Answer:A—CTRL+B

Explanation: CTRL+B is the universal shortcut in word processors to toggle Bold
formatting on selected text.



To save a document with a different name you need to:

A Retype the document

( Q Use the Save As command v W

€ Copy and paste the contents

D Noneofthe A, B, C

v Correct Anhswer: B — Use the Save As command

Explanation: ‘'Save As'lets you save a copy of the current document under a new
file name or location, keeping the original file intact.

a How can you highlight text without using the mouse?

A ltisimpossible
B Use the arrow key while holding Ctrl key

C UseFb5Key

Q Use the arrow key while holding Shift key v

v Correct Answer: D — Use the arrow key while holding Shift key

Explanation: Holding Shift while pressing arrow keys selects (highlights) text
character by character or line by line without needing the mouse.



a Which element of a Word document can be displayed in color?

A Only graphics

B Only text

[e All elements v ]

D NoneAB,C

v Correct Anhswer: C — All elements

Explanation: Modern word processors allow color to be applied to text, borders,
shading, graphics, tables — essentially all elements of a document.

a Which key moves your cursor from one cell to the next cell in a
table?

[Q Tab ]

B Shift

C Enter

D Enter +

v Correct Answer: A — Tab

Explanation: The Tab key moves the cursor forward to the next cell in a table
(shift+Tab moves backward).



a In order to e-mail a document from within Word, you should:

A Save the file as an email attachment

Q Go to File > Send To > Mail Recipient v

Cc Start Outlook and attach it

D Noneofthe A, B,C

v Correct Answer: B — Go to File > Send To > Mail Recipient

Explanation: Word's built-in File > Send To > Mail Recipient command lets you email
the open document directly without manually opening your email client first.

a How many margins are on a page?

A Two (header, footer)

° Four (header, footer, left, right) v

¢ Two (landscape, portrait)

D Two (top and bottom)

v Correct Answer: B — Four (header, footer, left, right)

Explanation: A standard page has four margins: top, bottom, left, and right — often
described loosely as header/footer and left/right margins.



a In order to save a Word document as a web page:

[ ° Save as HTML v ]

B Use your browser as editor

C Save the document in simple text

D Put the graphics and links on document

v Correct Answer: A — Save as HTML

Explanation: Choosing 'Save as HTML' (Web Page) converts the Word document
into a format that can be viewed directly in a web browser.

a Which is the default port of HTTP?

A 808

CE /)

c 20

D None A B,C

v Correct Answer:B — 80

Explanation: HTTP traffic uses port 80 by default (HTTPS uses port 443, and FTP uses
port 20/21).



a A computer port is used to:

A Download files from web

Q Communicate with other computer peripherals

c Communicate with hard drive

D Connect computers together

v Correct Answer: B— Communicate with other computer peripherals

Explanation: A computer port (USB, serial, parallel, etc.) is an interface through
which external peripherals like printers, keyboards, and mice connect and
communicate with the computer.

a To play music with your computer you need:

A Network card and speakers

[ Q Sound card and speakers

Cc A CD ROM Drive

D Nothing more than internal speakers

v Correct Answer: B — Sound card and speakers

Explanation: A sound card processes audio data and, together with speakers,
allows a computer to play music and other sounds.



y8 Which file extensions indicate graphic files?

A bmpanddll
B JPEG and TXT

c txtanddll

(Q BMP and GIF Y W

v Correct Anhswer: D — BMP and GIF

Explanation: BMP and GIF are standard image file formats; DLL and TXT are not
graphic file types.

a What is a URL?

A Email Address

B Website Address

O Address of a Page on the Web v

D Command used on the Web

v Correct Answer: C — Address of a Page on the Web

Explanation: A URL (Uniform Resource Locator) is the address that specifies the
exact location of a particular resource/page on the web.



a Which one is an email address?

A http:/[ppsc.gop.pk
B WWW.FPSC.GOV.PK

c D://INVENTORY.DOC

[Q PPSC@PUNJAB.GOV.PK /]

v Correct Answer: D — PPSC@PUNJAB.GOV.PK

Explanation: An email address always contains the ‘@' symbol separating the
username from the domain — only option D has this format.

a If you have two different printers attached to your system:

A A single driver is sufficient

Q Two different drivers will be required v

C Need to use some hardware

D Some application software is needed

v Correct Answer: B — Two different drivers will be required

Explanation: Each distinct printer model requires its own driver software so the
operating system can correctly communicate with it.



ﬂ MS Excel falls in which category of software?

A Database

B Word Processor

[e Spreadsheet v ]

D Web Browser

v Correct Answer: C — Spreadsheet

Explanation: MS Excel is a spreadsheet application, used for organizing, calculating,
and analyzing data in rows and columns.

a A cell in an Excel sheet has:

A Intersection of a Column and a Row

B A Single Value

c Neither AnorB

[Q Both AandB /]

v Correct Answer: D — Both Aand B

Explanation: A cell is formed at the intersection of a column and row, and it holds a
single value, formula, or piece of text — so both statements are true.



a Which of the following is not a computer language?

A C-Sharp

B JAVA

[Q Quicken v ]

v Correct Answer: D — Quicken

Explanation: Quicken is personal finance/accounting software, not a programming
language, unlike C#, Java, and COBOL.

a VGA stands for:

A Visual Graphic Array

[ Q Video Graphic Array v J

c Volatile Graphic Array

D Video Graphic Adapter

v Correct Answer: B — Video Graphic Array

Explanation: VGA stands for Video Graphics Array, a display standard introduced
by IBM.



e WAN stands for:

[ ° Wide Area Network v ]

B Wide Array Net

C Wireless Area Network

D NoneofAB,C

v Correct Answer: A — Wide Area Network

Explanation: WAN = Wide Area Network, a network that spans a large geographical
area, connecting multiple LANs (e.g., the Internet).

a The Central Processing Unit (CPU) is a combination of:

A Control and storage

B Control and output

€ Arithmetic logic and input unit

Q Control and Arithmetic Logic Unit v

v Correct Answer: D — Control and Arithmetic Logic Unit

Explanation: The CPU is fundamentally composed of the Control Unit (CU), which
directs operations, and the Arithmetic Logic Unit (ALU), which performs calculations.



2y The computer that processes both digital and analog signals is
called:

A Digital computer

B Analog computer

[e Hybrid computer v ]

D Main frame computer
v Correct Answer: C — Hybrid computer

Explanation: A hybrid computer combines features of both digital and analog
computers, processing both types of data.

a The binary number 111010 is equal to (decimal):
A 8l
B 72
c 7

CE /)

v Correct Answer:D — 58

Explanation: Note: the original paper says ‘octal’ but the digits and options only
make sense for a binary-to-decimal conversion. Binary 111010 =
(1x32)+(1x16) +(1x8) +(0x4) +(1x2) +(0x1) = 58.



Which of the following is directly understood by the computer
without translation?

[Q Machine language 4 J

B High level language
€ Assembly language
D NoneofAB,C

v Correct Answer: A — Machine language

Explanation: Machine language (binary Os and 1s) is the only language the CPU
executes directly; all other languages need to be translated/compiled into it first.

m A dumb terminal has:

A Embedded Microprocessor

B Extensive Memory

€ Independent Processing Capacity

Q A Keyboard and Screen only v

v Correct Answer: D — A Keyboard and Screen only

Explanation: A dumb terminal has no independent processing power of its own — it

is simply an input/output device (keyboard + screen) connected to a central
computer.



n Laser printers use:

A 9 pin head
B Ink bottle

C Ribbon

(Q Toner cartridge v W

v Correct Answer: D — Toner cartridge

Explanation: Laser printers use powdered toner held in a toner cartridge, fused
onto paper using heat, rather than liquid ink or ribbons.

a The word processing task associated with changing the
appearance of a document is:

A Editing
B Writing

[e Formatting v ]

D None A B,C

v Correct Answer: C — Formutting

Explanation: Formatting refers to changing the visual appearance of a document
— fonts, colors, spacing, alignment — as opposed to editing its content.



m The output quality of a dot matrix printer is measured by:

[Q Dot perinch / ]

B Dot per square inch

€ Dots printed per unit time

D Characters per unit time

v Correct Answer: A — Dot per inch

Explanation: Print quality/resolution for dot matrix printers, like most printers, is

measured in dots per inch (DPI); speed (not quality) is measured in characters per
second.

m Which button do you click to add up a series of numbers in
Excel?

A Formula button

[Q Auto Sum button v ]

C Quick Total button

D The Total button

v Correct Anhswer: B — Auto Sum button

Explanation: The AutoSum button (%) automatically inserts a SUM formula to total
a selected range of numbers.



G When the formula bar is active, you can see:

A Edit formula button
B The cancel button

C Enter button

[Q All of the A, B, C /]

v Correct Answer:D — Allof the A, B, C

Explanation: When editing a formula in Excel's formula bar, the Enter, Cancel, and
Edit/Insert Function buttons all appear together near the formula bar.

Which area in the Excel window allows for entering values and
formulas?

A Title bar

B Menu bar

[e Formula bar v ]

D Standard tool bar

v Correct Answer: C — Formula bar

Explanation: The Formula Bar is where you type or edit the contents (values, text, or
formulas) of the currently selected cell.



'vyA An Excel workbook is a collection of:

A Workbooks

[Q Worksheets v J

C Charts

D Worksheets and Charts

v Correct Answer: B — Worksheets

Explanation: A single Excel workbook (file) is made up of one or more worksheets
(tabs) where data is entered and organized.

a Which of the following is used as a primary storage device?

A Magnetic drum
B Prom
C Floppy disk

[Q RAM ]

v Correct Answer: D — RAM

Explanation: RAM (Random Access Memory) is the computer's primary/main
memory, directly accessed by the CPU; the others are secondary/auxiliary storage.



A computer program that converts an entire program into
machine language at one time is called:

[ ° Compiler

B Interpreter
c Simulator

D NoneAB,C
v Correct Answer: A — Compiler

Explanation: This is the definition of a Compiler, which translates the whole source
program into machine code in one pass — unlike an Interpreter, which translates

and executes line by line. (Note: option A appears to be a print/OCR error for
‘Compiler’ in the original paper.)

a What is meant by a dedicated computer?

A  Which is used by one person only

° Which is assigned to and only performs one task v

¢ Which uses one kind of software

D Which is meant for application software

v Correct Answer: B — Which is assigned to and only performs one task

Explanation: A dedicated computer is one that is set aside to perform a single

specific task or function, such as running a single dedicated application or process
continuously.



a The act of retrieving existing data from memory is called:

A Read out

B Read from

[ © Read

D All of above

v Correct Anhswer: C — Read

Explanation: Retrieving data already stored in memory is simply called 'Read’ (as
opposed to 'Write', which stores new data).
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